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Section4(1)(b)(i)Manual( 
 

i) 
 

Theparticularsoftheorganisation,functionsandduties 
 

AllthefollowingwingsofMunicipalCorporation,Ludhiana 
 

        FIREWING   

          
 

S. Nameof Function&duties(inbrief) 
  

      

 No.  organization/d         

   epartmentboar         

   d/corporation/         

   institution         

          

 1  Assistant  1  Tobeavailableandtoholdhimin   

   DivisionalFi     readinessforanydutyatanytimemaybecalledup 

   reOfficerFir     ontoperformbytheExecutiveOfficerandtokee 

   eBrigadeDe     phissuperiorsacquaintedwithallmatterscomin 

   ptt.,Municip     gtohisknowledge,   

   al     affectingeitherhisownstationorthefireservicei 

   Corporation     ngeneral.    

   Ludhiana 2  Toobeyimplicityallorderofhissuperiorsandex 

        actthestrictestobedienceandeigiltyfromthoses 

        ervingunderhim.Todevotethewholeofhistime 

        whileonduty,tothebettermentofthefireservicea 

        ndtosetanexampletohismen,sobriety,cleanlin 

        ess,promptitude,civilityandgeneralattentiont 

        ohisownduties.   

    3  Toensurepromptattendanceoffireappliancesa 

        ndmenatfireorsceneof any emergency.   

    4  Toseethatmenondutyareproperlydressedanda 

        reacquaintedwiththeirduties.   

    5  To keephimselfandhis  men 

        atalltimesinreadinesstoreceiveanysuperior   
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officerandtogiveanaccurateamount-

-- , 
 

mattersconnectedwiththefirebrigadeunderhis 

changeasalsoabouthisstationgroundand-- area. 

 

6 Tomakehimselfandhisstaff 

conversantwiththetopographyofhis 

townandadjoiningareasasalsoabout 

firerisksinsuchareas. 

7 Heshallberesponsibleforallfire 
 

preventionmeasuresasperNational 

Building Codeof India part-4,asperISI 
 

specificationsandspecifiedbythelocal 

municipalcouncilscorporations,where 

inplaceofPublicAssembly,markets, multi- 
 

storeyedbuildings,residential 
 

educational,institutional,assembly, 
 

business,mercantile,industrial,storage 
 

andhazardousbuildings. 
 

8 Hecanperformtheabove(No.7)duty 

independentlyandaftergivingthe 

noticetotheoccupier,iftherebyno 

occupier,totheownerofanybuilding 

orpremisesenterand inspectthesaid 

buildingorpremisesatanytime 

betweensunriseandsunsetwheresuch 

inspectionappearsnecessaryfor 

ascertainingtheadequacyor 

contraventionoffirepreventionandfire 

safetymeasuresandnecessarytodoso 

inordertoensureassafetyifLIFEand 

Property.Iftheowner/managerofthe 

buildingdoesnotcomplytheorderofin-

chargefireStationforFirePrevention 

protectionandthesafetyarrangements. 

Thein-chargeFireStationis 

empoweredtoreferthecasetoDirector 
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OfficerPunjabandtheyareindividuallyempow 

eredtosealthebuildingsaftergivingthenatureoft 

hreedays.Insuchacasewherea 

buildinghasbeenorderedtobesealedanappeals 

halllietonexthigherauthoritybywhomsealorder 

hasbeenpassedalongwithanon-

refundablefeeofRs.500/-

whichshallbedepositedwiththeconcernedfireb 

rigade. 
 

9 
 

Heshallensurethatallorders/instructionsi 

ssuedbythefire-advisorofIndia 

(MHA),DirectorLocalGovernmentPunjab,Fir 

eOfficerPunjabandtheDistrictAdministrationf 

rom timetotimewithregardtothematters 

relatingtofireservicecarriedand 

strictlyandbroughttothenoticeofcommitteefor 

informationonly. 
 

10 
 

TosupervisetheFireWingwhichattendsto 

firecallsandotheraccidentsreportedtoFireWin 

g.Impartingtrainingtotheemployeesandtoensu 

rethatallFirefightingequipmentisreadilyavaila 

bleandisinoperation.Supervisionofworkingpo 

stedinFireWing.Preparethelistoflossduetofire 

&issuecertificate. 

 

Itiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadedatth 

eMCLwebsite. 

        
 
                                                                                                          Name and Designation   

 

Asstt.DivisionalFireOfficerFireB 

rigade,Ludhiana 

 

 

 

 

URL:http//www.mcludhiana.gov.in
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Section 

4(1)(b)(ii)Manual(ii) 
 

Thepowersanddutiesoftheofficersandemployeesare 
 

FIREWING 
 
 
 

Sr.No. Nameofthe 
 

post  

1 Assistant 
 

Divisional 
 

FireOfficer 
 
 

 

2 FireStation 
 

Officer 
 

 

3 SubFire 
 

Officer 
 

 

4 Leading  
F/Man 

 
 
 

5 Driver  
Operator  

6 Fireman 
 

7 Clerk 
 

8 Peon 

 
 
 

Powersandduties(inbrief) 

 

OverallinchargeofFireBrigadeBranch,  

ToleadtheteamofFirestationOfficers,leadin  

gfireman,firemansatthetimeofFirecall,Rescu  

eOperationCall&otherofficialwork. 
 
 

 

InchargeofFireStation,LeadTeamof  

LeadingFireman,FiremanatthetimeofFireC  

all&RescueCall 
 

InchargeofFireStation,LeadTeamof  

LeadingFireman,FiremanatthetimeofFireC  

all&RescueCall 
 

ToLeadtheTeamofLeadingFireman,  

FiremanatthetimeofFireCall&Rescu 
eCall 

 

DriveroperatorofFireTender 
 

FireFighter 
 

StorekeeperFireBrigade 
 

Peon 
 
 
 

Itiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadedatth 

eMCLwebsite. 

    
    
    
                                                                                                              
Name and Designation   

 

 

Asstt.DivisionalFireOfficerFireB 

rigade,Ludhiana 

 

 

 

 

 

 

URL:http//www.mcludhiana.gov.in
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Section4(1)(b)(iii)Ma

nua l-(iii) 
 

Procedurefollowingthedecisionmakingprocessincludingchannelsofs

up ervisionandaccountability. 

 

Procedure followed inthe 

approvalofthecasesofprovidingservices,purchasesandpolicymattersa

rep 

utupaftertheadministratorapprovalintheCorporationhouseandF&CC.T

he 

matterofthemeetingissenttoGovt.forapproval.Theaccountabilityisaspe

rth ePMCAct,1976&otherapplicableLaws/Govt. notification. 
 

       FIREWING    

             
 

Sr. Nature/ Type Levelat Nameof Levelatwhich 
 

       

 No.  ofwork    whichthe  thepost,whi  decisionismad  

       caseisinit  chdealwitht  e(nameofthepo  

       iated(nam  hecasebefor  st)  

       eofpost)  ethedecisio    

         nmakingaut    

         hority    

            

 1  FireCall/  Fire  Assistant  Commissioner/  

   RescueCall  Officer,  Divl.  JointCommissi  

       Leading  Fire  oner  

       Fireman,  Officer    

       Driver,Fi      

       reman      
             

 

Itiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadeda

tth eMCLwebsite. 

                                                                   
Name and Designation   

 

 

Asstt.DivisionalFireOfficerFireB 

rigade,Ludhiana 

 

                                                                           

    

  

URL:http//www.mcludhiana.gov.in
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Section4(1)(b)(iv)Manu

al-(iv) 
 

Followingarethenormssetforthedischargeofthefunctions. 
 

        FIREWING  

             
 

Sr. Itemofwork 
 

Normssetbythedepartment(No. 
 

        

 No.          ofdaystakenfordecisionmaking)  
            

 1   Fire  Rescue/  Fire  Immediately  without  any  loss  of  

    Fighting       time  

             
 
 

 

Itiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadeda

tth eMCLwebsite. 

 
                                                                   
Name and Designation   

 

 

Asstt.DivisionalFireOfficerFireB 

rigade,Ludhiana 

 

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

         

 URL:http//www.mcludhiana.gov.in      
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Section4(1)(b)(V)Manual- 
 

(v) 
 

Followingrule,regulations,instructions,manualsandrecord,usebyempl 
 

oyeesfordischargingfunctions(Asperstandingorder) 
 

     FIREWING      
             
 

S.No. Nameof Nameof Nameof Instructions Any 
 

       

   theAct  rules  theman  (writecir  otherreco  

       uals  cularNo.  rd/docum  

         /Date  ent  
             

 1  Fire  Standing  National  1DLG-TSC-  Adopted  

   Standing  ordersrule  Building  (F)-04/  byM.C.  

   order  3(A)of  Code 12644-676  House  

     The  (Part-  dated  Reso.  

     Punjab  IV) 4.7.2004  No.10  

     Fire      dated  

     Brigade     7.12.2007  

     Rules,        

     1977as        

     reproduced        

     below:        
             

 

NAMEOFTHERULES:1977 
 

STANDINGORDERSUNDERRULE3(A)OFTH  

EPUNJABFIREBRIGADERULES1977 
 

GENERALORDERS 
 

1 
 

TheAssistantDivisionalFireOfficer,theFireStationOfficerorth 
 

esubFireOfficer,asthecasemaybe,shallbeofficerinchargeoftheFireB 

rigadeandshallberesponsibletothecommitteeforstrictcomplianceof 

theseorders,maintenanceofdiscipline,upkeepofappliances,welfare 

ofstaffworkingunderhimandgeneralworkingofthebrigadeatStationa 

ndsub-

stationlevels.Anofficeroftheappropriaterankinbiggertownsandwhe 

resub-stationsexistwillassisthim. 
 

2 Forthepurposeofmaintainingdiscipline,theAssistantDivisionalFireO 

fficer,theFireStationOfficerortheSub- 
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FireOfficerasthecasemaybe,inchargeofthefirebrigadeshallbeempow 

eredtoorderanypersonworkingunderhimtoundergoanyfatiguedutyore 

xtraparadeasasummarypunishment, whichshallnotexceed2 

hoursperdayforonesuchfaultoftheindividual.Heshallalsobeempower 

edinflictfinenotexceedingRs.50/-

asatimeassummarypunishmentsandforthesepurposesrequisiteregiste 

rse.g.defaulterregistershallmaintainregisteroffines.Thesesummaryp 

unishmentsmaybeawardedforoffencedetailed 

forpettyoffencesasprescribedin theSub-

FireOfficer'sdutyatserialNo.3ofannexure-C. 
 

3 TheAssistantDivisionalFireOfficer,FireStationOfficerortheSub-

FireOfficer,asthecasemaybe,shallbeincommandoftheoperationsofex 

tinguishinga fireoratthetimeofanyotherspecialservicecall. 
 
4 Subjecttthepara3above,theofficeinchargeofoccurrenceshalldirectall 

operationsandissueallordersandinstructionstothemembersofthefireb 

rigadeindividuallyorjointlyandnootherpersonshallbeallowedtoissuet 

hedirectionstothefirebrigademembers. 

 
5 TheAssistantDivisionalFireOfficer,FireStationOfficerortheSub-

FireOfficerasthecasemaybe,thefirebrigadeshallprepareaninventoryo 

fallappliancesandancillaryequipmentathisstationandsub-

station,ifany,andinspectthesameat leastoncea week.Anysenior 

officershallalwayskeeponecopyofsuchinventoryavailableinthestatio 

ndutyroomforinspection.Reportsoftheinspectionsoftheinventorybyt 

heofficerinchargeoranyseniorofficershallbemadeintheinspectionboo 

kbytheinspectingofficerinink,datedandsignedandanyshortagenotice 

denteredtherein. 

6 TheAssistantDivisionalFireOfficerandFireStationOfficershallbethet 

echnicaladvisortothecouncils/corporationsonfireprevention,protecti 

on,legislation,training&firefightingoperations,includingthefirefighti 

ngequipmentsandfirefightingmatters.Allfirefightingequipmentsshall 

besubjecttohistechnicalapproval.Theofficerinchargeshallberesponsi 

bleformaintainingoffirebrigadeanditsappliancesandotherequipments 

ingoodworkingorderandforreportinganyoralldefectstotheTechnical 

Advisor/ExecutiveOfficerofthecouncilandthedesignatedofficerinthi 

sregardinCorporations.Noanyotherpersonshallbeallowedtointerfere 

inthefirebrigadematers. 
 
7 Atthetimeoffireoranyothersimilaroccurrence,includingsearch&rescu 
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eoperationsinnaturalormanmadedisasterswherefirebrigadehasbeenc 

alled,theAssistantDivisionalFireOfficer,FireStationOfficerortheSub 
 

- 
 

FireOfficer,asthecasemaybe,incommandofthefireorothersimilarocc 
 

urrence. 
 
 

8 Alarmbells/cautionbells/electricsirenshallbeinstalledateachofthefire 

stationsandsub-stationstofacilitatetheturningout 

ofthefirebrigadeandthesameshallbelocatedinsuch a 

placefromwhereitssoundcanbeheardbyeverymemberofthebrigadeint 

hefirestationandintheirresidentialpremises.Separatealarmbellmaybe 

providedinthebaths,latrinesetc.,ifconsiderednecessary. 
 
9 Inordertocheckthepresenceofstaffondutyandtheirpromptnessinturni 

ngout,theAssistantDivisionalFireOfficer,FireStationOfficerortheSu b-

FireOfficer,asthecasemaybe,shallgivesurprisealarmwheneverhefeels 

oandentrythereofshallbemadeintheinspectionbookwithdetailedrema rks. 

 
 
 
 
10 Fire 

officerPunjab,AssistantFireOfficerPunjaboranyotherseniorofficerof 

thedirectoratelocalgovernment,Punjabshallalsopaysurprisevisitstot 

hefirebrigades,andmayalsomaketestcallstocheckturnoutofthebrigad 

efromanylocalityofthetown. 
 
11 Onreceiptofanintimationofa 

firecall,rescuecalloranyotherspecialservicecall,thepersoninchargeof 

thewatchroomshallimmediately,switchonthealarmsystemandmobili 

zetheappropriatefireunitstothesceneofoccurrence.Incaseofcallsoutsi 

dethedistrict,heshallatoncecontacthisseniorofficerincharge.Ifheisno 

tpresentatthestation,andtheofficerinchargefeelsthatafterdispatchingt 

herequiredfireunitsoutside,sufficientarrangementsshallbeavailablef 

ortacklinganyemergencywithinhisownturnoutarea,heshalldispatchth 

eappropriateunitstotheplaceofoccurrence. 
 
12 Personinchargeofthefirstturnoutunitshallobtainaturnoutslipfromthet 

elephoneoperator/attendantbeforeturningout. 

 

13 Inallcaseswherefirebrigadeattendsfirecalls,rescuecallsVIPdutiesora 
 

nyotherspecialservicecallsnochargeshallbelevied. 
 
14 Smokingwithinthecontrol/watchroom,stores,guardroomsandgarage 

sshallbestrictlyprohibitedandnocookingshallbeallowedinthebarracks 
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/dormitoriesetc.exceptinthekitchens. 
 

15 NoauthorizedpersonshallbeallowedtoenterintoaFireStationexceptwi 

ththepriorpermissionoftheofficerinchargeoftheFireStation. 
 
16 Eachmemberofthefirebrigadeshallbesupplieditemsofuniformsatthec 

ostofthemunicipalcouncils/corporationsconcernedasperscaleanddur 

ationlaiddowninannexure,A&Bandissueoftheseitemsofuniformtothe 

allmembersoffirebrigadestaffaspertheoccasionismaybe.Theofficeri 

nchargeofthefirestationshallberesponsibleforwearingoftheproperuni 

formbytheondutystaff.Theissuedateofuniformstothefirestaffisgivenb 

elow: 
 

Winteruniform  October 

Summer uniform  April 

17  Forthe purposesofcleaning 

anduptodatemaintenanceofuniformsanditemsoffootwear,ironingofcl 

othing,polishingofbootsandwhiteningofbadgesetc,auniformupkeepa 

llowanceshallbepaidbythemunicipalCouncil/Corporationstoallthem 

embersoffirebrigadestaffatthefollowingrates:   

a) AssistantDivisionalFireOfficer,FireStationOfficerof theSub- 

Fireofficer/  Rs.50/p.m. 

b) LeadingFiremen,DriveOperations   

Firemenandothers  Rs.30/-p.m. 
 

18 Itshallbethedutyandresponsibilityofallmemberofthefirebrigadeinrece 

iptoftheuniformupkeepallowancetomaintainallitemsofuniformsuppli 

edtothem,infirstclassandalsotomakegood.Anylossordamagethat 

mayoccurtoanyofsuchitemsoranyitemislostdestroyedatafireoremerg 

encyandthefacthasbeenprovedtothesatisfactionoftheofficerin-

chargeofthefirebrigade,inwhichcasetheitemsolostordestroyedshallb 

ereplacedbytheCouncil/Corporationsfreeofcost. 
 
19 Allmembersofthefirebrigadestaffshallbeprovidedwithrentfreeaccom 

modationwithinthefirebrigadepremisesaorasneartothefirestationasp 

ossible.Theaccommodationtobeprovidedrankwiseshallbeasfollows 

orprescribedbythePWD(B&R)norms: 
 

i) AssistantDivisionalFireOfficer 
 

  600sq.ft.coveredarea 

ii) FireStationOfficer 600sq.ft.coveredarea 

iii) Subfireofficer 400sq.ft.coveredarea 
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iv) Leadingfiremen,driver/operatorandfiremenetc.200sq.ft.covere 
 

darea. 
 

1) Therentfreeaccommodationprovidedtothememberofsta 

ff,freewatershallalsobeprovided. 
 

2) Freeelectricityshallbeprovidedtothemembersoftheallfire 

brigadestaffinthefreeaccommodationallottedto 

them,atthefollowingscales. 
 

a) ADFO,FSO&SFO----100units/permonth 
 

b) Leadingfiremen,drive/roperations 
 

Andfiremenetc.------50units/permonth. 
 

 

3) Anymemberofthefirebrigadestaffnotprovidedwithfreeac 

commodationshall,inlieuthereof,bepaidhouserent,atthe 

ratesadmissibletoothermembersofthegovernmentorloca 

lbodyemployees. 
 

20 Allmembersofthefire brigadestaff shallbe 

 entitledto25daysspecialcasualleaveinadditiontothecasualleaveasad 

 missibletoothergovernmentemployees,i  

 lieuofthegazettedholidays,whichtheydonotavailinviewofthepeculiar 

 natureoftheirdutyonedayweeklyoffisallowedtoallfirebrigadeemploye 

 esinrotationwiseoraspertheofficerinchargeofthefirestation.Thespeci 

 alcasualleaveshallbeaddedtoindividual'scasualaccountandtheoffice 

 rinchargeshallsecthat,notmorethan10%ofthestaffisallowedtoleaveata 

 nytime.   

21 Provisionforoutdoorgames,wherefacilitiesexistnear thefirestations 

 andindoorgames,exceptgamesofchance,shallbemadeforthestaffatth 

 eexpensesoftheconcernedCouncil/Corporations.  
 

22 Newspapers,magazinesandotherperiodicalsof 

interestrelatingtofireserviceshallalsobeprovidedandforthispurposea 

separateroomshallbeprovidedwhereotherindoorgamesandatelevisio 

nsetmaybeprovided. 
 
23 Allmembersofthefirebrigadestaffshallbeentitledtoriskallowanceasad 

missibletotheDelhiFireServicefromtimetotime. 
 
24 Thenumberofpersontobeprovidedina firebrigade 

shallbesuchaswouldmakeavailableineachshiftoneleadingfiremen,on 

edriver/operatorandfourfiremenforeachfireunitkeptatthestationando 

nefiremanforeachofthe 

dutiesofatelephoneoperator/attendantguarddutyandamessengerpeon 
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/malidutystaffforinspectionofhydrantsandothersources ofwaterfor 

firefightingshallbeprovidedextra. 

25 Entireoperationalstaffviz.AssistantDivisionalFireOfficer,FireStatio 

nOfficerortheSub-

FireOfficer,leadingfiremen,driver/operatorsandfiremenetc.shallfort 

hepurposesoffitness,alertnessandsupplenessofaction,undergosqua 

d,physicalandfiredrillsdailyaccordingtoaroutineprogrammeasperAn 

nexure-E. 

26 Whilesanctioning/commissioningofthebuildingplansofindustrialcom 
 

mercial,institutional,multistorybuildings,offices,residence,exhibitio 
 

n,circus,mela,festival,stalls,Shamianapandals,temporarystructure,t 
 

heatre,marriagepalaceandpublicgatheringplaces,etc.withinthemunic 
 

ipallimitorbeyondMunicipallimit.NoObjectioncertificatemaybeobtai 

nedfromtheconcernedFireBrigadeauthoritiesontherecommendation 

ofthefireofficer. 

27 Eachmemberofthefirebrigadestaffshallperformdutyallottedtohitsass 

howninannexure-C. 
 
28 Allnewappointmentandpromotionsinthefirebrigadestaffshouldonlyb 

emadewiththepriorapprovaloftheDirectorlocalgovt.Punjabinthecase 

ofmunicipalcouncilandthejointsecretary,localgovt.Punjabinthecase 

ofmunicipalcorporations,subjecttothequalificationsasperAppendix( D). 

 

 

29 TheAssistantDivisionalFireOfficer,FireStationOfficerareentitledfors 

eparatetelephoneattheirresidencealongwith500 free calls/ per 
 

month.The concerned 

councils/corporationsshallmakethepaymentoffreecallsandrent. 
 

30 Eachmemberofthefirebrigadestaffshallbeentitledfortheconveyance 

allowanceasadmissibletotheDelhiFireServicefromtimetotime. 
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Section4(1)(b)(VI)Manua 

l-(vi) 
 

Statementofthecategoriesofdocumentsthatareheldorundercontrol 
 

FIREWING 
 

Sr.No. Categoryofdocuments 
 

1 FireCallslip,occurrencebook,dutyregister,fire 
 

call register, stock register, establishment 

checkregisterofstaffetc. 

 
 

 

Itiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadedatth 

eMCLwebsite. 

 

 
                                                                   
Name and Designation   

 

 

Asstt.DivisionalFireOfficerFireB 

rigade,Ludhiana 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
    

 

 

 

 

 

 

 

 

 

URL:http//www.mcludhiana.gov.in 
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Section4(1)(b)(VII)Manu 

al-(vii) 
 

Theparticularsofanyarrangementthatexistsforconsulationwithorrepres 

entationbythemembersofthepublicinrelationtotheformulationofpolicyori 

mplementationthereof. 
 

   FIREWING  
     
 

Sr.No. Details/typeofarrangementmade 
 

   
     

 1  Listing  House fixed to consult  the concerned  officer  

   incharge.MattersarediscussedinCorporationHouse/F&CC  

     

 2  The  Competent  officer  interacts  with  the  press  in  

   respectofinformationrelatedtopublic:-  

   Sh. Manjit Singh, Superintending Engineer  
     

 3  The  officers  who  have  been  appointed  for  giving  

   informationtogeneralpublic  

   AllZonalCommissioners/PublicRelationsOfficersJoint  

   Commissioner  
     

 4  ZonalCommissioner,PublicInformationOfficer/  

   A.D.F.O.-cum-  

   AssistantPublicInformationOfficerhavebeenappointedtoprovi  

   deinformationtoGeneralpublic  
     

 

Itiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadedatth 

eMCLwebsite. 

 

 
Name and Designation   

 

 

Asstt.DivisionalFireOfficerFireB 

rigade,Ludhiana 

 
 
 
 
 
 
 
 
 
 

URL:http//www.mcludhiana.gov.in 
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Section4(1)(b)(VIII)Manual-

(viii) 
 

Statementoftheboards,councils,committeesandotherbodiesforadvice. 
 

 

FIREWING 
 

1 MunicipalCorporationHouse/F&CC,Ludhiana 
 
 
 

 

Itiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadedatt 

heMCLwebsite. 

 

 

 
Name and Designation   

 

 

Asstt.DivisionalFireOfficerFireB 

rigade,Ludhiana 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

URL:http//www.mcludhiana.gov.in 
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Section4(1)(b)(IX)Manua 

l-(ix) 
 

DIRECTORYOFTHEOFFICERSANDEMPLOYEES 
 

   FIREWING      

           
 

Sr. NameofEmployee Desig- Posting Office 
 

      

 No.    nation    Telephone  

         No.  
           

 1  Sh.Bhupinder Singh  ADFO  Fire  0161-  

   Sandhu    BrigadeL 2749111  

       udhiana    
           

 2  Sh. Balkar Singh  FSO  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 3  Sh. Jeet Singh  FSO  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

   Sh. Rajinder Kumar  SFO  Fire  0161-  

 4      BrigadeL 2743111  

       udhiana    
        

 

  

 

5 
 

Sh. Gurmail Singh 
 

SFO 
 

Fire 0161- 
 

      

       BrigadeL    

       udhiana 2743111  

          
        

 

  

 

6 
 

Sh. Harish Chander Singh 
 

L. Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2305111  

       udhiana    

   Sh. Surinder Kumar  L. Fireman  Fire  0161-  

 7      BrigadeL 2743111  

       udhiana    

 8  Sh. Raj Kumar  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 9  Sh. Pardeep Kumar  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

   Sh. Ram Lal  L. Fireman  Fire  0161-  

 10      BrigadeL 2743111  

       udhiana    

 11  Sh. Kiran Kumar  L. Fireman  Fire  0161-  

       BrigadeLudhi    

       ana 2743111  
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 12  Sh. Manoj Kumar  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 13  Sh. Bhushan Kumar  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
        

 

  

 

14 
 

Sh. Rajan Singh 
 

L. Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
        

 

  

 

15 
 

Sh. Balwinder Singh 
 

L. Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
        

 

  

 

16 
 

Sh. Om Parkash 
 

L. Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
           

 17  Sh. Puran Singh  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 18  Sh. Manohar Lal  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 19  Sh. Surjit Singh  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 20  Sh. Darshan Singh  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 21  Sh. Narinder Singh  Driver  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 22  Sh. Daljeet Singh  Driver  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
        

 

  

 

23 
 

Sh. Rajesh Kumar 
 

Driver 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    

 24  Sh. Manmohan Singh  Driver  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 25  Sh. Kewal Krishan  Driver  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 26  Sh. Kaka Singh  Driver  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 27  Sh. Balwinder Kumar  Driver  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
        

 

  

 

28 
 

Sh. Mandhir Singh 
 

Driver 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
        

 

  

 

29 
 

Sh. Vijay Kumar 
 

Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
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 30  Sh. Vijay Kumar  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 31  Sh. Ajub Masih  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 32  Sh. Inderjit Singh  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 33  Sh. Harmail Singh  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 34  Sh. Ashok Kumar  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 35  Sh. Bahadur Singh  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 36  Sh. Surinder Paul  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 37  Sh. Parshotam Dass  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 38  Sh. Manjit Singh  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 39  Sh. Pankaj Sharma  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 40  Sh. Rajinder Kumar  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 41  Sh. Ajay Kumar  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
        

 

  

 

42 
 

Sh. Aatish Rai 
 

Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
        

 

  

 

43 
 

Sh. Navrang Singh 
 

Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
        

 

  

 

44 
 

Sh. Pawan Kumar 
 

Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
           

 45  Sh. Naresh Kumar  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 46  Sh. Raman Kumar  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 47  Sh. Raj Kumar  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
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48  Sh. Rajan Fireman  Fire  0161- 
     BrigadeL 2743111 

     udhiana   
        

49  Sh. Sunny Kumar Fireman  Fire  0161- 
     BrigadeL 2743111 

     udhiana   
        

50  Sh. Ravi Kumar Fireman  Fire  0161- 
     BrigadeL 2743111 

     udhiana   

51  Sh. Gaurav Bhardwaj Fireman  Fire  0161- 
     BrigadeL 2743111 

     udhiana   
        

52  Sh. Ravi Sahota Fireman  Fire  0161- 
     BrigadeL 2743111 

     udhiana   
        

53  Sh. Vishal Kumar Fireman  Fire  0161- 
     BrigadeL 2743111 

     udhiana   
        

54  Sh. Lovlesh Sood Fireman  Fire  0161- 
     BrigadeL 2743111 

     udhiana   

55  Sh. Rajinder Kumar Peon  Fire  0161- 
     BrigadeL 2743111 

udhiana 
 

Itiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadedatth 

eMCLwebsite. 

 
Name and Designation   

 

 

Asstt.DivisionalFireOfficerFireB 

rigade,Ludhiana 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

URL:http//www.mcludhiana.gov.in 
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Section4(1)(b)(X)Manual 

-(x) 
 

MONTHLYREMUNERATIONOFOFFICERS/EMPLOYEES 
 

   FIREWING      

           
 

Sr. NameofEmployee Desig- Posting Office 
 

      

 No.    nation    Telephone  

         No.  
           

 1  Sh.Bhupinder Singh  ADFO  Fire  0161-  

   Sandhu    BrigadeL 2749111  

       udhiana    
           

 2  Sh. Balkar Singh  FSO  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 3  Sh. Jeet Singh  FSO  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

   Sh. Rajinder Kumar  SFO  Fire  0161-  

 4      BrigadeL 2743111  

       udhiana    
        

 

  

 

5 
 

Sh. Gurmail Singh 
 

SFO 
 

Fire 0161- 
 

      

       BrigadeL    

       udhiana 2743111  

          
        

 

  

 

6 
 

Sh. Harish Chander Singh 
 

L. Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2305111  

       udhiana    

   Sh. Surinder Kumar  L. Fireman  Fire  0161-  

 7      BrigadeL 2743111  

       udhiana    

 8  Sh. Raj Kumar  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 9  Sh. Pardeep Kumar  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

   Sh. Ram Lal  L. Fireman  Fire  0161-  

 10      BrigadeL 2743111  

       udhiana    

 11  Sh. Kiran Kumar  L. Fireman  Fire  0161-  

       BrigadeLudhi    

       ana 2743111  
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 12  Sh. Manoj Kumar  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 13  Sh. Bhushan Kumar  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
        

 

  

 

14 
 

Sh. Rajan Singh 
 

L. Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
        

 

  

 

15 
 

Sh. Balwinder Singh 
 

L. Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
        

 

  

 

16 
 

Sh. Om Parkash 
 

L. Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
           

 17  Sh. Puran Singh  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 18  Sh. Manohar Lal  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 19  Sh. Surjit Singh  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 20  Sh. Darshan Singh  L. Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 21  Sh. Narinder Singh  Driver  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 22  Sh. Daljeet Singh  Driver  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
        

 

  

 

23 
 

Sh. Rajesh Kumar 
 

Driver 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    

 24  Sh. Manmohan Singh  Driver  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 25  Sh. Kewal Krishan  Driver  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 26  Sh. Kaka Singh  Driver  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 27  Sh. Balwinder Kumar  Driver  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
        

 

  

 

28 
 

Sh. Mandhir Singh 
 

Driver 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
        

 

  

 

29 
 

Sh. Vijay Kumar 
 

Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
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 30  Sh. Vijay Kumar  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 31  Sh. Ajub Masih  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 32  Sh. Inderjit Singh  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 33  Sh. Harmail Singh  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 34  Sh. Ashok Kumar  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 35  Sh. Bahadur Singh  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 36  Sh. Surinder Paul  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 37  Sh. Parshotam Dass  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 38  Sh. Manjit Singh  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 39  Sh. Pankaj Sharma  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 40  Sh. Rajinder Kumar  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    

 41  Sh. Ajay Kumar  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
        

 

  

 

42 
 

Sh. Aatish Rai 
 

Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
        

 

  

 

43 
 

Sh. Navrang Singh 
 

Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
        

 

  

 

44 
 

Sh. Pawan Kumar 
 

Fireman 
 

Fire 0161- 
 

      

       BrigadeL 2743111  

       udhiana    
           

 45  Sh. Naresh Kumar  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 46  Sh. Raman Kumar  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
           

 47  Sh. Raj Kumar  Fireman  Fire  0161-  

       BrigadeL 2743111  

       udhiana    
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48  Sh. Rajan Fireman  Fire  0161- 
     BrigadeL 2743111 

     udhiana   
        

49  Sh. Sunny Kumar Fireman  Fire  0161- 
     BrigadeL 2743111 

     udhiana   
        

50  Sh. Ravi Kumar Fireman  Fire  0161- 
     BrigadeL 2743111 

     udhiana   

51  Sh. Gaurav Bhardwaj Fireman  Fire  0161- 
     BrigadeL 2743111 

     udhiana   
        

52  Sh. Ravi Sahota Fireman  Fire  0161- 
     BrigadeL 2743111 

     udhiana   
        

53  Sh. Vishal Kumar Fireman  Fire  0161- 
     BrigadeL 2743111 

     udhiana   
        

54  Sh. Lovlesh Sood Fireman  Fire  0161- 
     BrigadeL 2743111 

     udhiana   

55  Sh. Rajinder Kumar Peon  Fire  0161- 
     BrigadeL 2743111 

udhiana 
 
 
 

 

Itiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadedatth 

eMCLwebsite. 

 

 
 

Name and Designation   
 

 

Asstt.DivisionalFireOfficerFireB 

rigade,Ludhiana 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

URL:http//www.mcludhiana.gov.in 
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Section4(1)(b)(XI)Manua 

l-(xi) 
 

Budgetallocatedtoeachofitsagency,indicatingtheparticularsofallplans, 
 

proposedexpenditureandreportsondisbursementsmade(AtperStanding 
 

Order) 
 

 

    FIREWING      

          (Rupeesinlacs) 
Sr.No.  Head/Item  Proposed    Disbursement    Proposed 

  ofthebudget  expenditure   made2009-    expenditure 
    duringtheye   2010    duringtheye 
    ar(2009-       ar(2010- 

   2010)       2011) 

1  PlanBudget 262.00    160.87    285.00 
             
 
 
 

Itiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploa 

dedattheMCLwebsite. 

 

 
 

Name and Designation   
 

 

Asstt.DivisionalFireOfficerFireB 

rigade,Ludhiana 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
URL:http//www.mcludhiana.gov.in 
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Section4(1)(b)(XII)Manu 

al-(xii) 

 

Themannerofexecutionofsubsidyprogrammes,includingtheamountsallo 
 

catedandthedetailsofbeneficiariesofsuchprogrammes. 
 

 

       FIREWING          

                 
 

Sr.No. Scheme under Mannerof Amount 
 

Details 
 

of 
 

         

   subsidygiven  execution  allocated   beneficiaries.   

       of  (Rs.)        

       subsidy          

 
1 

   NosuchSchemehasbeenexecuted        
                

                 
 

 

Itiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploa 

dedattheMCLwebsite. 

 
Name and Designation   

 

 

Asstt.DivisionalFireOfficerFireB 

rigade,Ludhiana 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

URL:http//www.mcludhiana.gov.in 
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Section4(1)(b)(XIII)Manua 

l-(xiii) 

 

Particularsofrecipentsofconcessions,permitsofauthorisationgranted. 
 

    FIREWING    
          
 

Sr.No. Concessions/  permits/ Name  of  the Address of the 
 

     

   authorizationgrant  receipient  recipient  
   

Fire 
      

 1  Department,  Everycitizens  Everyyear  

   M.C.,Ludhiana  residingwithi    

      n/outertheMu    

      nicipallimit    

          
 

 

Itiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploa 

dedattheMCLwebsite. 

 

 
 
Name and Designation   

 

 

Asstt.DivisionalFireOfficerFireB 

rigade,Ludhiana 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

URL:http//www.mcludhiana.gov.in 
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Section4(1)(b)(XIV)Manual-

(xiv) 

 

Informationavailable,reducedinanelectronicform. 

 

FIREWING 
 

 

Sr.No. Typeofinformation 
 

Andtypeofdevelopment/maintenanceworks 
 

NIL  NIL 
   

 
 

 

Itiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadedatthe 
 

MCLwebsite. 
 
 
 

 
Name and Designation   

 

 

Asstt.DivisionalFireOfficerFireB 

rigade,Ludhiana 

 

 

 

 

 

 

 

 

 

 

 

 

URL:http//www.mcludhiana.gov.in 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



37 

Section4(1)(b)(XV)M 

anual-(xv) 

 

Particularsoffacilitiesavailabletocitizensforobtaininginformation 

 

    FIREWING        

                
 

Sr.No. Facilitiesavailable 
 

Remarks 
     

           

        (no.ofdaysinaweek/timingetc.)   
               

 1  Website     www.mcludhiana.gov.in    
                

 2  Commissioner,     AppellateOfficer      

   M.C.,Ludhiana             
                

 3  RTICell     RoomNo.71      

        Zone-A,MataRaniChowk   

        MunicipalCorporation,Ludhiana.Where 

        ininformationrealtingtodifferentbranche 
        scanbeappliedonallworkingdaysbetween 
      9.00        

        a.m.to5.00p.m.      

 4  Branchname&address     Fire  Brigade  Department,  Near 
        Laxmi  Cinema,   Opp.   

          RailwayStation,G.T.Road,Lu 

   Nameof  the  Branch     Sh.Bhupinder Singh Sandhu,A.D.F.O. 

   Head             
             

   TelephoneNo.ofBranch    0161-2749111      

   Head             
              

   Forcomplaints/Enquiry/     Complaint/  Suggestion register  is 

   suggestionsetc     beingmaintainedbyA.D.F.O.   
             

   TelephoneNo.    101,0161-2743111      
             

   EmailAddress     Commissioner@gmail.com   
                

 

Itiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadedatthe 
 

MCLwebsite. 
 
 

 
Name and Designation   

 

AssistantDivisionalFireOfficerFireBr 

igade,M.C.,Ludhiana 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
URL:http//www.mcludhiana.gov.i
n 
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Section4(1)(b)(XVI)Manu

al-(xvi) 

 

Names,designationandotherparticularsofthepublicinformationofficers: 

 

FIREWING 
 

FollowingaretheofficersdesignatedasPIO&APIO 
 

S.No. Name  Designated Zone/D  Post  Office OfficeTel 

   as epart-    Address ephoneNo 

    ment     . 

1 Bhupinder  PIO-cum- FireBri  A.D.F.O.  H.Q. 0161- 
        FireStati  

 Singh  ADFO gade    on,Laxm 2749111 
        iCinema,  

 Sandhu       Ludhiana  

          

 

ItiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadedattheM 
 

CLwebsite. 
 
Name and Designation   
 

 
Name and Designation   

 

AssistantDivisionalFireOfficerFireBr 

igade,M.C.,Ludhiana 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
URL:http//www.mcludhiana.gov.i
n 
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Section4(1)(c)Manual 
 

 

Publishallrelevantfactswhileformulatingimportantpoliciesorannounci 
 

ngthedecisionwhichaffectpublic. 

 

N.A. 
 
 
 

 

Itiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploa 

dedattheMCLwebsite. 

 
 

 

 
Name and Designation   

 

AssistantDivisionalFireOfficer

FireBr igade,M.C.,Ludhiana 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
URL:http//www.mcludhiana.gov.i
n 


