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Section4(1)(b)(I)Manual-
(i)

Theparticularsoftheorganization,functionsandduties

DRAWINGANDBUILDINGBRANCH

Sr.No. Name of Functionandduties(inbrief)
Organization/Depart

ment/Board/Corporation

1. SeniorTownPlanner Planningdrawingupoftown

Joint Commissioner planning/buildingandotherdevelop
mentrelatedschemessoastocheck
haphazardgrowth.ExpansionofMun
icipallimits,Declarationofpublicstree
ts,EnforcementsofprovisionsoftheP
MCAct1976relatingtoControlofbuild
ingactivitiesincludingthe
buildingbye-laws
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Thepowersanddutiesoftheofficersandemployeesare

DRAWINGANDBUILDINGBRANCH

Sr.No

NameofthePost

Powersandduties(InBrief)

SeniorTownPlanner
Joint Commissioner

Scrutinyofbuildingsplans,andsanctioningofresident
ialbuildingplans,scrutinyofNOC’s,Assessment/app
rovalofchallans
forunauthorizedconstructionsforrecoveryofcompo
sitionfee.Declarationofpublicstreets.ScrutinyofCha

ngeoflandusecases

AssistantTownPlanner

HeadDraftsman

Checkingofunauthorizedbuildingactivitieswith
intheMunicipallimits,|IssuanceofStatutoryto
theViolatorsofBuildingControlrelatedlaws/
rulesandbye-lawsanddemolitionofillegal
constructions Scrutiny of buildings plans,
scrutiny of NOC’s, Assessment of challans,
Declarationofpublicstreets.ScrutinyofChange

oflandusecases

Scrutinyofbuildingsplans,scrutinyofNOC'’s,
Assessment of challans, Declaration of public
streets.OtherworksassignedbyATPfromtime

totime.Scrutiny ofChange ofland usecases

Buildinglnspector

ICheckingofunauthorized/
Authorizedconstruction,Reportingtothe AT Pregardi
ngunauthorizedconstruction,Presentationofchallans
forillegalconstruction,recoveryofcompositionfees,ch

eckingofmunicipalproperties.

ItiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadedattheMCLwebsite.

URL :http//www.mcludhiana.gov.in

Add. Commissioner



../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in

Section4(1)(b)(lll)Manual-
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Page3of3

Procedurefollowedintheapprovelofthecasesofprovidingservices,purchasesandpolicymattersarep
utupaftertheadministraterapprovalintheCorporationHouseandBuildingSubCommittee,andSubCo
mmitteeforChangeoflanduse.Thematterofthecommercialbuildingplansformorethan500sq.ydsisse
nttoGovtforapporoval. ThematterofchangeoflanduseisalsosenttoGovtforapprovalandnotification. T
heaccountabilityisasperthePMCAct1976&otherapplicableLaws/Govtnatification

DRAWINGANDBUILDINGBRANCH

Sr. Nature/TypeofWork Levelat Nameofthep Levelatwhichdecisionisma
No whichthe ost,whichde de(NameofthePost)
caseisinit alwiththecas
iated(Na ebeforethed
meofthep ecisionmaki
ost) ngauthority
1. Sanctionof Junior Junior STP
ResidentialBuilding Draftsman,Head
Dratsman Draftsman,
plans,ChangeofLand ATP,MTP,STP,
Use,NOC'’s Joint
Commissioner,
Commissioner
2. SanctionofCommercial Junior Junior Commissioner
Buildingplansupto Draftsman,Head
500Dratsmansq.yds,IndusrialPlans Draftsman,
andotherplans ATP,MTP,STP,
Joint
Commissioner,
Commissioner
3 SanctionofCommercial Junior Junior MinisterofLocalGouwt,
Buildingplansmore Draftsman,Head | Punjab
Dratsman Draftsman,
than500sq.yds, ATP,MTP,STP,
ChangeofLandUse, Joint

Commissioner,
Commissioner,

LocalGovt

ItiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadedattheMCLwebsite.

URL :http//www.mcludhiana.gov.in

Add. Commissioner


../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in
../Downloads/www.mcludhiana.gov.in

Section4(1)(b)(1V)
Manual-(1V)
Followingarethenormssetforthedischargeofthefunctions

Page4of4

DRAWINGANDBUILDINGBRANCH

Sr.No |IltemofWork Normssetbythedepartment(no.ofdaystake
nfordecisionmaking)
1 Scrutinyofbuildingsplans,andsanctionin | AsperthePunjabMunicipalAct1976,BuildingB

gofresidentialbuildingplans,scrutinyofN
OC’s,Assessment/approvalofchallansfo
runauthorized constructions
forrecoveryofcompositionfee.Declaratio
nofpublicstreets.ScrutinyofChangeoflan
dusecases

yelaws1997,Zoningregulations
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Manual-(v)
Followingrule,regulations,instructions,manualsandrecord,usedbyemployeesfordischarging
functions
DRAWINGANDBUILDINGBRANCH
S.N | Name oftheAct NameofRules Nameoft Instructions Anyotherrec
heManu (WriteCircul ord/docume
als arNo./Date nt
1 PMCACt,1976 PunjabMunicipal Asreceivedfrom | All tendered
CorporationEmployees ( timetotimefromth | documents&
Recruitment eLocalGovt.Punj [ agreements.
andConditionsofService) ab.
Rules,1978andPb.CivilSe
rviceRules,1970
2 Punjab PunjabMunicipal AccountC

Municipal AccountC
0de1930

0de1930PbMunicipalwork
sRules
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Section4(1)(b)(V)Manual

—(vi)

Statementofthecategoriesofdocumentsthatareheldorundercontrol

DRAWINGANDBUILDINGBRANCH

Sr.No CategoryofDocuments

1 Generalcorrespondencefilesrelatingtoschemes
2 Buildingplans

3 Declarationofpublicstreetsrecord
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Section4(1)(b)(VIl)Manua

|-(vii)
Theparticularsofanyarrangemnetthatexistsforconsultationwithorrepresentationbythemembersofthepublic
inrelationtotheformulationofpolicyorimplementationthereof.

DRAWINGANDBUILDINGBRANCH

Sr.No. | Details/Typeofarrangementsmade

1. | Commissioner,BuildingSubCommittee,Municipal
CorporationHouse.

2. | TheCompetentOfficerinteractswiththepressinrespectof
informationrelatedtoPublic.

1.P.S.Ghumman,JointCommissioner

3. | TheofficerswhohavebeenappointedforgivinginformationtoGen
eralPublic.

AllZonalCommissioners -PublicRelatonofficer

4. | ZonalCommissioner/PublicinformationOfficer/AssistantPublicl
nformationOfficercumAssistantTownPlannershavebeenappoin

tedtoprovideinformationtoGeneralPublic.
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Section4(1)(b)(VIl)Manual
-(viii)

Statementoftheboards,Councils,Committeesandotherbodiesforadvice

DRAWINGANDBUILDINGBRANCH

BuildingSubCommitteeofthefollowingmembersbeenconstitutedfortheresidentialbuildingplans

1. SeniorTownPlanner
2. Joint Commissioner
3. AssistantTownPlanner

BuildingSubCommitteeofthefollowingmembersbeenconstitutedforthecommercial/industrialand
otherlbuildingplans

Commissioner,
JointCommissioner
SeniorTownPlanner
Joint Commissioner
AssistantTownPlanner

agrLDNE
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Section4(1)(b)(IX)Manuel-

(ix)

DIRECTORYOFTHEOFFICERSANDEMPLOYEES

Branch:- Drawing&BuildingBranch

S. No. Name of Employee Designation Posting Mobile No.

1 Kamaljit Kaur MTP ZoneABC 9780968870
2 VijayKumar HeadDraftsMan Zone D

3 HarvinderSingh HeadDraftsMan Zone C 9814847495
4 Gurpreet Singh Draftsman Zone A 9417681582
5 Satish Kumar HeadDraftsMan Zone D 9316835941
6 Kulvinder Singh Head Draftsman Zone B 9876286341
7 NarinderKumar Head Draftsman Zone A 9888710411
8 SarabjitKaur Head Draftsman T/C 9914455704
9 Simple Head Draftsman T/C 9417047888
10 Inderjit Singh Head Draftsman Zone D 1612782276
11 MohanSingh Drafts Man Zone C 1612545879
12 KulwantSingh Drafts Man Zone B 9814106739
13 Harjit Singh B.I Zone D 9876872028
14 ChanderParkash Drafts Man Zone B 9217537675
15 Madanijit Singh Jr,Drafts Man Zone D 1612464282
16 RavinderSingh Drafts Man Zone D 1612464282
17 Kuljit Singh Drafts Man Zone D 9465474238
18 Amritpritpal Jr,Drafts Man Zone C 9464035073
19 RajKumar Drafts Man Zone B 9814245572
20 Satinder Kumar DraftsMan Zone C 1612745776
21 AngpalSingh Surveyer Zone D 9872875880
22 Gursurinderpal Singh Surveyer Zone A 9878066851
23 Balraj Singh Surveyer Zone B 9814929001
24 NarinderKumar Surveyer Zone D 9417630688
25 Balbir Singh Surveyer Zone A 9878548751
26 Rashpal Singh Surveyer Zone C 9316837387
27 Harinder Singh B.l Zone B 9464686209
28 VeenaRani B.I Zone A 9878411705
29 KamalChand B.I Zone A 1615016806
30 Jashir Kaur Clerk Zone A 1612745776
31 Anju Bala Clerk Zone A 9915926213
32 NaveenKumar Clerk Zone B 9888510738
33 Sukhdev Singh Azuprinter Zone A 9855715446
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34 HariLal FerrowKhalasi Zone A 1612745776
35 Kuldip Kour Peon Zone D 1612745776
36 Paramijit Kour Peon Zone C 1628284007
37 SimarjitSingh Peon Zone A 9855990710
38 Ricky Walia Peon Zone A 1612745776
39 GulshanKumar Clerk Zone A 9217290413
40 Motia Peon Zone A 1612745776
41 SitaDevi Peon Zone C 1612745776
42 Seema Peon Zone C 1612545879
43 Sudeshkumari Peon Zone A 1612539282
44 Harbhajan singh Peon Zone A 1612745776
45 Badal Peon Zone D 1612745776
46 VikasKumar Peon Zone D 1612464282
47 KashmirSingh Peon Zone A 1612464282
48 RaviKumar Peon Zone A 9478135405
49 ChandayLal Beldar Zone B 1612745776
50 DevNath Beldar Zone D 1612224308
51 GangaRam Beldar Zone D 1612464282
52 Gurchet Singh Beldar Zone B 1612464282
53 MohanLal Beldar ZoneD 1612464282
54 CharanSingh Beldar Zone B 1612224308
55 Rajinder Singh Beldar Zone A 1612745776
56 Ravinderkour Beldar Zone B 1612224308
57 Baldev Singh Beldar Zone B 1612224308
58 RameshKumar Beldar Zone A 1612745776
59 RamjiDass Beldar Zone C 1612545879
60 SikanderSinghl Beldar Zone A 1612745776
61 VijayKumar Beldar Zone A 1612745776
62 NakshedKumar Beldar Zone A 1612745776
63 Nirmal Singh Beldar Zone A 1612745776
64 SikanderSingh Beldar Zone B 1612224308
65 SarabjitSingh Beldar Zone A 1612745776
66 Gurmeet Singh Beldar Zone B 1612224308
67 MagharSingh Beldar Zone D 1612464282
68 RamHait Beldar Zone D 1612464282
69 RajKumar Beldar Zone B 1612224308
70 YogeshKumar Beldar Zone A 1612745776
71 RamPal Beldar Zone B 1612224308
72 BulandRam Beldar Zone D 1612464282
73 Lalji Beldar Zone A 1612745776
74 Harbhajan Kour B.l Zone A 1612745166
75 ParvinKumar B.| Zone B 9780011660
76 VijayPathak B.| Zone A 9876018416
77 Urmila Sood Clerk Zone C 9464626016
78 BhupinderSingh Clerk Zone A 1612745776
79 VarinderKumar Peon Zone C 9814671666
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80 RadhayLal Peon Zone A 9876512457
81 BansiSingh Peon Zone D 1612464282
82 TarsemLal Peon Zone B 9988050850
83 Balvinder Singh Peon Zone A 9872163890
84 Malkiet Singh Peon Zone C 9780011338
85 RamDayal Beldar Zone A 1612745776
86 ShriRam Beldar Zone A 1612745776
87 MunshiRam Beldar Zone B 1612224308
88 SarabjitSingh Beldar Zone D 1612464282
89 RamNaresh Beldar Zone A 1612745776
90 RotashKumar Beldar Zone A 1612745776
91 Ramjiwan Beldar Zone A 1612745776
92 HariLal Beldar Zone A 1612745776
93 Neeraj Kumar Beldar Zone A 1612745776
94 Mahavir Beldar Zone D 1612464282
95 Vijay Parshad Beldar Zone D 1612464282
95 RavinderSingh Beldar Zone C 1612545879
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Section4(1)(b)(XN)Manual-
(xi)

Budgetallocatedtoeachofitsagency,indicatingtheparticularsofallplans,proposedexpenditureandreportsond
isbursementsmade

DRAWINGANDBUILDINGBRANCH

(Rs.inLacs)
Sr. Head/ltemoftheb Proposedincomed Disbursement | Proposedexpenditure
No udget uringtheyear(200 made Duringtheyear(201
9-2010) (2009-2010) 0-2011)
1 Buildingfee 250lacs 489lacs(salary) | 546Lacs(salary)
2. | DevelopmentCharges 1000lacs
3. | Compositionfee500lacs
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Section4(1)(b)(Xll)Manual-
(xii)
Themannerofexecutionofsubsidyprogrammes,includingtheamountsallocatedandthedetailsofbeneficiaries
ofsuchProgrammes

DRAWINGANDBUILDINGBRANCH

Sr.No. Schemeunders | Mannerofexecutiono Amountal Detailsofbe
ubsidygiven fsubsidyprogramme located( neficiaries
Rs.)
1 Nosuchschemeimplementated.

ItiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadedattheMCLwebsite.
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Section4(1)(b)(Xll)Manual-
(xiii)

Particularsofrecipientsofconcessional,permitsofauthorizationgranted

DRAWINGANDBUILDINGBRANCH

Sr.No. Concessions/Permits/ Nameoftherecipient Addressofther
Authorizationgrant ecipient

Nosuchschemeimplemented.
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Section4(1)(b)(XIV)Manual-
(xiv)
Information,available,reducedinanelectronicform.

DRAWINGANDBUILDINGBRANCH

Sr.No. Typeofinformationandtypeofdevelpment/maintaincework s.

1. NotAvailableinelectronicform
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(xv)

Page21 of21

Particularsoffacilitiesavailabletocitizensforobtaininginformation

DRAWINGANDBUILDINGBRANCH

S.No. | Facilitiesavailable Remarks
(No.ofdaysinaweek/Timingsetc.)

1 Website www.mcludhiana.gov.in

2 PublicRelationOfficer Tohaveinformationinperson

3 Commissioner AppellateOfficer

MunicipalCorporationLudhiana

4 RTICELL RoomNo71
Zone-A,MataRaniChowk,
MunicipalCorporation,LudhianaWhereinlnformatio
nrealtingtodiffrentbranchescanbeappliedonallworki
ngdaysbetween9:00AMT05:00PM

5 Joint Commissioner OfficeissituatedatSarabhaNagar,Ludhiana&itisope
nforpubliconallworkingdays.
Morning- 09:00AMTo

01:00PM

Evening- 02:00PMTo 05:00PM

6. Branch&Address:

(1) BranchName&Address

(i) NameoftheBranchHead

(iii)  Telephone  No of
BranchHead
(iv)  For Complaints/Enquiry
/suggestionsetc

(a) TelephoneNo
(b) E-mailAddressifany

ZONE-
ANearMataRaniChowkZone-
B,NearShingarCinema,ZONE-
CGillRoad,
ZoneD,SarabhaNagar,

Sh.P.S. Ghuman,Joint Commissioner
0161-2452907

Municipal Corporation, Ludhiana Complaint
Cell.

0161-2411500
commissionermcl@gmail.com

ItiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadedattheMCLwebsite.
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Section4(1)(b)(XVI)Manual-
(xvi)
Names,designationandotherparticularsofthePublicinformationOfficers

DRAWINGANDBUILDINGBRANCH

NameofthepublicAuthourity MCL e-mail:
Fax:- 0161-2464752
Ph.No:- 0161-2452907
AppellateAuthourity Sh.Davinder Singh,
PCS

Addl. Commissioner

FollowingaretheofficersdesignatedasPIO&APIO

OfficeTelep

Sr | Nameofth honeNumb
No | ePIO Designation [Zone Post OfficeAddress er
1 Sh. APIO A AsstTownplanner | MunicipalCorporationBlg.M

HarpreetSin ataRaniChowk,Ludhiana. -

ghGhai

BackSideShingarCine

Sh.Monika APIO B AsstTownplanner | ma,Municipal

2 Anand Corporation, Ludhiana -

MunicipalCorporationBldg.,Gillr
Sh.Banke APIO C AsstTownplanner | oad, Ludhiana

3 Bihari -

Municipal Corporation, Ludhiana,
Kamaljeet kaur | APIO D AsstTownplanner | Sarabha Nagar. -

ItiscertifiedthattheaforesaidinformationiscorrectandthesamemaybeuploadedattheMCLwebsite.

Add. Commissioner

URL :http//www.mcludhiana.gov.i
n
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